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Ionoxkenne
0 IMKOJILHOM OMO/IHOTEYHOM (hoH e Y4eOHHKOB, MOpsIKe ero dbopmuposanus,

y1€Ta, HCNOJIb30BaHMS H o0ecneYeHHs] COXPaHHOCTH
MBOY - COII No2 c. Kuszasp

1. O6mue nonoxkenus

1.1. Maunoe ITonoxenue Pa3paboTaHo B COOTBETCTBHU C DenepanbubiM 3ak0HOM No 273-03 ot
29.12.2012 «O6 o6pazoBanum B Poccuiickoii Oesiepanumy) ¢ U3MEHEHHSMH OT 8 aBrycra 2024
roga u PegepaibHBIM  3aKOHOM OT 29.12.1994 No 78-®3 «O Onbmuoreunom neney ¢
U3MEHEHUAMH 0T 14 anperst 2023 ropa, ¢ yaerom DenepanbHoro 3akona ot 25.07.2002 No 14-®3
«O mportuBonEHCcTRIH OKCTPEMHCTCKON IESTENFHOCTHY C M3MEHEHHAMH OT 28 nexadps 2022
rona, OenepanbHoro 3akona ot 24.07.1998 No 124-®3 «O6 ocHOBHEIX TapaHTHSIX IpaB peGEHKa B
Poccniickoit ®enepanumy ¢ usmeneHusMu ot 28 ampens 2023 roga, DenepalibHOrO 3aKoHa OT
29.12.2010 Ne436-d3 «O sammure ACTEH OT UH(BOPMALMH, TIPHIHHSIOMIEH BpeJl HX 3/I0POBBIO U
PasBUTHIO» € M3MEHCHHAMH OT 28 ampens 2023 rofla, a Takxke YcTaBOM 00pa3oBaTelbHOM
OPraHM3alliyl U JIPYTUMH HOPMATHBHBIMH IIPABOBBIMH  AKTAME Poccniickoit  ®deneparun,
PCTIAMEHTHDYIOLIMMH  JIESITENbHOCTE  OpTaHM3aLMii, OCYIIECTBISIOMUX  00pa3oBaTENLHYTO
JIESTETHOCTD.

1.2. Hacrosmee IlonoxeHne 0 MKOIBHOM oubnmoreunom Qomme (mamee — Ionoxenue)
OHIPEACIACT MOPAMOK ydeTa OHONTHOTEYHOr0 (hOHIA M MeXAHH3M (opmupoBanus, coxpannocry u
TIPCIOCTABICHUS B  IOJb30BAHUE YYeOHUKOB, YYEOHBIX nocoOMH,  y4ebHO-MEeTOauYECKIX
MaTepHaioB oO0y4aromuMes 00pa30BaTeIbHOI OpraHM3aluy (Jjalee — MIKOJA), OCBAHBAIONIHM
OCHOBHBIC ~ 00pa3OBaTeNbHBIE MPOrpaMMbl B Ipefenax  QefepaltbHbIX  TOCYNapPCTBEHHBIX
00pa3OBaTEeNBHBIX CTAHAAPTOB, A TaKyKe 3aKpCILIACT OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTeNLHON e TEILHOCTH.

1.3. Honsrus, ucnonssyemsie B Iomoxenun:

Yueonux — yueGuoe nznanne, COACPIKAIICE CHCTEMATHIECKOR H3IIOKEHHE YIeOHOMH JUCIUTLTAHEL,
COOTBETCTBYIOLIECE yUeOHOH porpamMme B oQHIHATEHO YTBEPIKIEHHOE B KQUECTBE JAHHOTO BH/IA.
Mozxer ObITb pescTaBIIeH B eYaTHOH U DIICKTPOHHOHU (opme.

Yueonoe nocooue — y4eOHOEe wu3aHue, AOMOJHAIONIEC WM 3aMeHSIoIee YACTUYHO, HIIH
HOJHOCTBIO YYEOHUK, OPHIHATHHO YTBEPXKJICHHOE B KAYECTBE JaHHOTO BH/IA.

Pabowan mempaos — y4eOHOe mocobue, HMEIoLee OCOOBIH  IUIAKTHYCCKUEL anmapar,
CIIOCOOCTBYIOIIHIA CAMOCTOSITENBHON pabore obydarommerocs Hax ocBoCHHEM y4eGHOTrO0 mpeMera.
Yueono-memoouueckue MAMEPUALl — COBOKYIHOCTh MATEPHANOB, B  IIOJHOM o0BeMe
00eCneunBaIOIIUX ITPeNo aBante TaHHOMH JMCLIIUIMHBI (aT71aChl, KOHTYPHBIE KapThl, IIOYPOYHOE
TIIAHMPOBAHKE, CPE/ICTBA KOHTPOJIS 3HAHMH, CIIPABOYHBIE M3/1aHus, paboyune IPOrpaMMBI H T.J1.).
Cpeocmsa  obyuenus u gocnumanus — APYTHC  MCTOYHMKH y4eOHOH wuH(OpMarmHy,
[IPE/IOCTABIISEMBIE 00YYarOMMMCS B X0/1e 06pasoBaTeIbHON JEATETHbHOCTH.

1.4. Tembio macrosimero Ilomoyerms ABJCTCS  CO3NAHME YCIOBMH I MakCHMAIBHOIO
obecneuenus y4eGHOlM JHTEPATYpOH O0YYalOINXCs IIKONBL, MOBBIIEHHE OTBETCTBEHHOCTH




MEeIarOrMYeCKOro KOJUICKTHBA M CEMbH 3a MPABUIIBHOE, PAIMOHATIBHOE MCIIOJIb30BAHUE IITKOJBHBIX
Y4eOHHKOB, OpraHu3anus paboThl cpeau OOyYarolIuXcsl M WX POAUTENICH 10 BOCIHTAHHIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YUCOHHKY.

1.5. Yuer nmoxymeHTOB OMOMMOTEYHOTO (DOHJA SIBISETCS OCHOBOM OTYETHOCTH W TUIAHHPOBAHUS
JeSTeIbHOCTH OUOIMOTEKH, CITIOCOOCTBYET OOECTICUCHUIO €T0 COXPAaHHOCTH.

2. ®opmupoBanue GpoHIa Y4eOHMKOB H NMOPSI0K yueTa (poHAa yueOHOI IuTepaTypsl

2.1. KomriekroBanue y4eOHOro (hoHJa OMOTMOTEKH IIKOJIBI MPOUCXOIUT HAa OCHOBE €XKETOHO
yTBepkaaeMbix DeepanbHbIX MepeuHeil y4eOHUKOB, pEKOMEHJOBAHHBIX K HUCIOJIB30BAHUIO TPH
peanu3aliy  UMEIOIUX TOCYAAPCTBEHHYIO AKKpEAMTALMI0 00pa30BaTENIbHBIX MPOrpaMm
HAYaJIbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpegHero oO0miero o0pa3oBaHMs, IEpPeUHEH
OpraHu3alMii, OCYIIECTBISIONMX BBIIYCK YYEOHBIX IOCOOMH, KOTOpbIE JOMYCKAlTCsI K
MCTOJIB30BAHUIO MIPH peaTU3allii UMEIOLIUX TOCYIapCTBEHHYIO aKKPEIUTAIIUI0 00pa30BaTEIbHBIX
nporpamM. ExxerosHo yreeprxaaercs nepeyeHb y4eOHUKOB U yueOHbIX TocoOuil 00pazoBaTeIbHON
OpraHM3alMH.

2.2. O6pa3zoBarenbHas OpraHU3allKsl caMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUU:

* KOMIUIEKTa YYE€OHHKOB, YYEOHBIX TIOCOOHMH, Yy4eOHO-METOAMYECKHMX MAaTepUaIoB,
o0ecreynBaroIuX MpernojaBaHie yueOHOro npeaMera, Kypea, AMCUUIUIMHBL (MOAYIIA);

« cpeacTB 00ydeHHs M BocnUTaHUs. BeiOop cpencTB oOyueHus: U BOCIUTAHUS OIpEEsieTcs
cneunpukoil conepkanus u GopMoil opraHuzau 00pa3oBaTEbHOM NS TEIbHOCTH.

2.3. Tlonomnenue ydeOHOTO (oHIA oOecmeunBaeTcs 3a CYET CpeactBs (eaepaabHOro,
pPErMOHANBbHOI0, MyHHIMNAIbHOTO OrokeroB (cr.35, 1n.2 @enepanbHoro 3akoHa «OO6
obpazoBannu B Poccuiickoii ®exepaunny»); WHBIX HUCTOYHMKOB, HE  3alpelICHHBIX
3akoHoJaTeabcTBOM P®d, B T.u. 0€3BO3ME3IHOrO MOXXEPTBOBaHMUA (U3NYECKUMHU H/MIU
IOPUINYECKUMU JINLIAMH.

2.4. B nemsax obecrieyeHus: oOydaroumxcs y4eOHUKamMH, Y4eOHBIMH MOCOOUSMHU IIKOJA MOXKET
B3alMO/JICIICTBOBATH C IPYIMMH 00111e00pa30oBaTebHBIMU OpraHU3alUsIMU pailoHa, YTpaBiIeHUEM
oOpa3oBaHHs.

2.5. HemocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb PaOOTHI MO CO3AAHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro (OHJA IIKOJBHBIX YYEOHHUKOB OCYLIECTBIISICT  JUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.

2.6. Jlomyckaercs HCHONb30BaHME Y4E€OHO-METOAMYECKMX  KOMIUIEKTOB, BXOJAALIMX B
@enepalbHbll TEepeyeHb Y4EOHMKOB, coryacoBaHHBIX Ha [lemaroruueckoM coBeTe |
YTBEPKICHHBIX PUKA30M TUPEKTOPA IIKOJIBI.

2.7. Nns >dpdexTuBHON opraHM3anmuyd 00pa30BaTENbHONW JESITEIBHOCTH HUCIONB3YeTCs Y4eOHO-
METOAMYECKOE 00eCTIeYeHnEe U3 OJJHOM MPeAMETHO-METOANYECKOM JINHUM.

2.8. IIpormecc pabotel o dopmupoBaHuio GoHma y4eOHOW JAUTEPATYpPhl BKIKOYAET CIEAYIONIHE
JTalbL:

« pabota meparornyeckoro koyiektuBa ¢ DenepanbHbIM - MepeuyHEM  Y4E€OHHMKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K UCIOJIb30BAHUIO B 00pa30BaTEIbHBIX OpraHU3alusX;

* TOJArOTOBKA CIHMCKA Y4€OHHUKOB, IUTAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM Y4EOHOM Toy;

* TIpenocTaBieHUE cHHucka y4yeOHMKOB I[lemarornyeckoMy coBeTY Ha COIJIACOBAHUE U
YTBEPKACHHUE;

* JIMarHOCTUKAa YPOBHS OOECMEeYeHHOCTH OOydaroumxcs y4eOHOW JuTepaTypoil Ha
CIIeyIOIUN y4eOHbIN TOJ B COOTBETCTBUU C KOHTHHIEHTOM OOY4YaroOIIMXCs, COCTaBJICHUE
MEPCHEKTUBHOIO TJIaHa KOMIUIEKTOBaHUs ydeOHOro (hoH/Ia;

« odopmIIeHHE 3aKa3a YYCOHHKOB M YYEOHBIX MOCOOMN B COOTBETCTBUHU C YTBEPIKICHHBIM
CIHMCKOM Y4eOHHKOB U TJIAHOM KOMITJICKTOBAHUS,

* TpPOBEICHHME AayKLMOHAa U 3aKJIIOUYEHHE JOroBOpa C MOCTAaBUIMKOM O 3aKylKe Yy4eOHOI
JUTEPaTyphl;

* TpUEM U y4YeT BHOBb [TOCTYNUBIIEH yueOHOH TuTepaTypsl B OMOINOTEKY.

2.9. bubnuoreuHbli (OHJ IIKOJBHBIX YYEOHMKOB YYHUTHIBAETCS M XPAHUTCS OTIECIBHO OT




OCHOBHOTO (JOH/IA MIKOJIHHOW OMOTMOTEKH.

2.10. K oubnuomeunomy ¢ondy yueonoit numepamypor (yicOHOMY (HOHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe oco0us, opdorpapuieckue ClIoBapH, MAaTEMAaTHICCKUE TAOJUIIBI, COOPHUKHI
yIOpaXHEHUH U 3a/1a4, TPAaKTUKYMbI, KHUTH JJI1 YTEHUS, XpECTOMAaTuu, padoune TeTpau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJJEKTPOHHOM BHUJE, COJEP)KAaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSM TOCYJAPCTBEHHBIX 00pa30BaTeNIbHBIX CTaHAAPTOB, (heaepabHBIX rOCYIapCTBEHHBIX
TpeboBaHuil, 00pa30BATENbHBIX CTAHAAPTOB M CAMOCTOSITEIHHO yCTAaHABIMBAEMBIX TPEOOBAHUH,
OpraHu3alusImMH, OCYIIECTBISIOLUMU o0pa3oBaTeNpHyl0  JESTENbHOCTD, OecraTHO
MPEJOCTABIAIOTCS B TOJB30BAHME HA BpEeMs IMOJydyeHHs] OOpa3oBaHHs YYEOHUKHM U ydueOHbIE
nocobusi, a Takxke Y4eOHO-METOAMYECKHE MaTepuasbl, CpPeIACTBAa OOy4YeHUS M BOCIUTAHUS.
00eCTeYnBaOIUX TMPEEMCTBEHHOCTh HM3Y4YCHHs JUCHUIUIMH W CHUCTEMAaTH3MPOBAHHBIX IO
o0pa3oBaTenbHBIM 00JACTSIM.

2.11. JlokymeHThI, BKIO4aeMble B (pona Oubmmoreku, mapkupytorcs. [Ipu 3Tom Moryt OBITH
WCIOJIb30BaHbl HITEMIIETH, KHUKHbIC 3HAKW, WHIAUBUAYAIbHBIEC MITPUXOBBIEC KOJbI, IPYrHe BUIbI
MapKHPOBKH.

2.12. JIokyMeHThI IOCTYNAlOT B OMOIMOTEKY U BKIIOYAIOTCS B OMOIMOTEUHbIN (GOHT B pe3ybTaTe
MOCTAaBKU 00S3aTEIBHOTO IK3EMIUIAPA, MOKYNKH (ITOAMUCKH, OOMEHa, JapeHws, TT0KePTBOBAHUS,
KOIMMPOBaHUs OpUTHHANOB U3 (oHAa Oubamoreku). JJOKyMEeHTHI, MOATOTOBIECHHBIE K MPHEMY B
OoubnmoTeyHbIi (POH, TOABEPratoTCs IEPBUIHON 00pabOTKe N MHIMBUAYAILHOMY YUETY.

2.13. JIoKyMeHTbl NPUHUMAIOTCS IO TMEPBUYHBIM YYETHBIM JIOKYMEHTaM (HakiaaHas, aKT),
BKJIFOYAIOIUM CIIACOK ITOCTYIUICHHM.

2.14. llpueM AOKYMEHTOB, MOCTyHaloHMX B OuOIMOTEKYy O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOI OCHOBE (00s3aTENbHBIC YK3EMIUISIPBI, JCTTO3UTHBIE SK3EMIUISIPhI MEXKTyHAPOTHBIX
opranuzanuii, 0e3BO3ME3/JHbIE TOCTYIUICHUS U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
oopmIsieTcst akTOM O IprueMe JOKYMEHTOB.

2.15. TlpueM TOKYMEHTOB, MOCTYNAIOIIUX B OMOINOTEKY OT IOPUINYECKOT0, (PU3UYECKOTO JIHIa B
BHJIE JIapa C YKa3aHHEM €ro Ha3HAuYeHUS IS MOMONHCHHS OMOIMoTedHoro GoHmaa, ohopMiseTcs
JIOTOBOPOM TOKEPTBOBAHMSI B COOTBETCTBUU ¢ ['paxknanckum kogexcom Poccuiickoit @enepanuu
(ct. 574, 582).

2.16. IlpueM AOKYMEHTOB OT YHTaTelell B3aMeH YTEPSHHBIX M TNPHU3HAHHBIX PaBHOLCHHBIMU
yTpadueHHBIM, O(OpMIISIETCS aKTOM O TpuUEMe JOKyMEHTOB B3aMEH YTEpsSHHbIX. B akrte
yKa3plBaeTcsl  (paMuiaMs, HWHUNMAJABl 4YWTaTeNs, CBEACHHUA 00  YTepSHHBIX  HM3JAAHUAX
(perucTpalmoHHBI HOMEp, KpaTkoe Oubauorpaduyeckoe OnvMcaHue M3JaHus, 1Ie€HA) CBEICHHS O
MPUHATBIX U3IaHUAX (KpaTkoe Onbarorpadguueckoe onucaHue n3aHus, lieHa), TOAMUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubnuoreyHoro (oHna yueOHOIl NUTEpaTypbl OTpakaeT MOCTYIUIEHHE, BBHIOBITHE,
o0mIyr0 BeNWYMHY (QOHAA YYEOHHKOB, W CIY’)KAT OCHOBOW €ro MpaBWIBHOTO (OPMHPOBAHUS,
LIEJIEBOT'O UCIIOIBb30BAHUS U COXPAHHOCTHU, OCYILIECTBIICHUSI KOHTPOJIS 3a HAJTMYMEM U JIBUKEHUEM
y4eOHUKOB.

2.18. Tlpouecc yuera OubaMoTedyHOro (hoHIa YYEOHMKOB BKIIIOYAET: MpPUEM, ILITEMIIEIEBaHUE,
PETUCTpAINIO TOCTYIUICHHS, PACTIPEICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke MOABEICHHE UTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.

2.19. Bce omepanuu mo y4eTy MPOHM3BOIATCS 3aBEAYIOIIMM OMOIMOTEKOW, CTOMMOCTHBIA yUYeT
BezieTcst Oyxranrtepueil, obciayxuBaromeil mkoiy. VHBeHTapu3anus yueOHoro ¢oHaa U CBepka
JTAHHBIX OMOJMOTEKH U OyXTaITEPUN MMPOBOJIUTCS €KETOJTHO.

2.20. Yyer y4eOHOI JMUTEpaTypbl OCYLIECTBISETCS TPYNIOBBIM CIocoOOM M BeneTcs B «Kuure
cymmapsoro ydera» (manee - KCVY) u (umm) snexrporHoM Buge. KCVY ydeOHHKOB XpaHUTCS B
6u0IMOTEKE OCTOSIHHO.

2.21. KCVY cocTouT U3 TpexX YacTeu:

Yactp 1. [locrymnenue B ¢onHa. B 3Ty yacTh 3amuceiBaeTcst oOuiee KOJIUYECTBO MOCTYIMHMBIINUX
Y4eOHHKOB U MX CTOMMOCTBH C 00s3aTEIhbHBIM YKa3aHHWEM HOMEpa M JaThl COMPOBOAUTEILHOTO
nokymenrta. Homep 3anucu exxerogno HauynHaercst ¢ Ne 1 u uaét no nopsiky nocTyrjieHUM.




Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uwacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
Y4eOHHMKOB C YKa3aHUEM JaThl YTBEPXKIEHUS aKTa U OOLIETr0 KOJIMYECTBA CHMCAHHBIX YY€OHHKOB
Ha o0uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JAHUAX U3 TOJa B TOA MPOJOIKACTCS.
Yacte 3. Utorn yuera nBuxenus GoHIOB. B TpeTbeil yacTH 3allMCHIBAIOTCS UTOTH JBUKCHUS
¢donma yueOHUKOB:
« o01miee KOJUYeCTBO NOCTYMUBIINX Y4€OHUKOB 32 TEKYLIUH Iofl, HA CyMMY;
+ o0IIee KOJIUYECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYILUH roJl, HA CYMMY;
« ofmiee KOJIMYECTBO Y4YEOHHMKOB, COCTOSIIIMX Ha ydyeTe Ha | sHBaps MOCIEAYIOIIEro
roja, Ha CyMMy.
2.22. VnauBuayanbHbId (TPYyNIIOBOM) y4eT Y4YEOHHMKOB OCYIIECTBISECTCS B KapTOTEKE YydeTa
y4eOHMKOB Ha KAaTaJOXKHBIX KapTOYKax CTaHIApTHOro pasMepa. Ha kapTouke yka3bIBaeTcs
perucTpaloHHbI HOMep, Oubnnorpadguueckoe onucaHue ydeOHMKa, CBEACHUS O KOJUYECTBE
MOCTYMUBUIMX y4eOHUKOB C yKa3zaHHeM LeHbl. [Ipu HEOAHOKPAaTHOM MOCTYIUICHHH YueOHHKa, HE
UMEIOIEM OTJIMYMM, KpoMe roja M3/aHusl M LEHbI, BCE IOCTYIUIEHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu jxe B yueOHHKEe BHECEHBI JTOTIOJIHEHHUSI 1 U3MEHEHHS], TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisfioTcs B yYETHYIO KapTOTEKY 10 KJlaccaM, a BHYTPHU KJIACCOB — I10
npeameram. [locne crimcanus Bcex y4eOHUKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.
2.23. YyeTHble KapTOUYKH Y4E€OHMKOB perucTpupyioorcs B <« KypHaie perucrpanuu y4deTHbIX
KapTouek OMOIMoTeyHoro (JOHIA MIKOJBHBIX YUSOHUKOBY», KOTOPBIA BEIETCS MO 00pasily: HOMEp
110 MOPAAKY, Ha3BaHUE, Kinacc, Ne akTa BBIOBITUS KAPTOUKH.
2.24. Yyery momsexar BCe BHIBI YYEOHMKOB UM Yy4eOHBIX mocoOmii. Paboume Terpanmy,
IUJIAKTUYECKUEe MaTepuaibl, TaOJMIbl, IPONUCH, KOHTYpPHbIE KapThl, aTJachl SBISAIOTCS
JOKYMEHTaMH BPEMEHHOTO xapakrepa. Mx yder mpousBoautcs B «Terpamy ydera ITOKYMEHTOB
BPEMEHHOI0 XapaKTepay.
2.25. Ha mpuHATHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX IMPOU3BOAMTCS 3alUCh, MOITBEPKIAOIAL,
YTO MOCTYNHBIINE JOKYMEHTbHI MPUHATHI B OMOIMOTEUHbIN (POHJ KaKk B 0OBEKT 0CO0O0 IIEHHOTO
IBIKAMOTO uMymiecTsa (nanee - OLJIN) unn kak B 00BEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.26. IlepBuuHble y4eTHbIE JOKYMEHTHI, MOATBEp)KIarOMMe (aKT MOCTYIJICHUs, NepeaaoTcs B
OyXraiaTepuio AJis BKIIIOUEHUS B y4eT OMOINOTEeUHOro OHa.
2.27. ExexBapTalibHO, IpH ycloBuM u3MeHeHus coctaBa OLIJIU, ceenenust o6 ob1ieM KOJIM4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEHYHOro (oHIa, Kak O00BEKT 0c000
LIEHHOT'0 IBUKMMOT'0 UMYIIECTBA, IEPEAIOTCS YUPEAUTEIIO.
2.28. BzaMeH yTepsSHHBIX WM HCIOPUYEHHBIX YYEOHHKOB TPUHUMAIOTCS JPyTWe KHHTH,
HE00XO/MMBbIe MIKOJe. YUeOHMKH, YTepsHHbIE M NMPHUHATHIE B3aMeH, YUMThIBaloTcs B «TeTpaau
ydeTa KHHT B JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIXY.
2.29. Yder BKJIIOYACT PETHCTPALMIO MOCTYIUIEHHUS JOKYMEHTOB B OMOMMOTEYHBbIM (OHJ, uX
BBIOBITHS 13 (OHJIA, UTOTOBBIE TAHHBIE O BeMYMHE (00bemMe) Bcero 6MbanoreyHoro GoHIa U ero
M0JIpa3/1e0B, CTOMMOCTb (DOHJIA.
2.30. OcHOBHEBIE TPeOOBAHUS, IPEABSIBISIEMbIC K YUETY OMOINOTEYHOTO OoHIA:
*  TIOJHOTA U AOCTOBEPHOCTb YYETHOM MH(pOpMAIHH;
*  ONEpPaTUBHOCTb;
*  JIOKYMEHTUPOBaHHOE O(OpMIIEHHE KAXXJIOTO MOCTYIJICHHUS B (POHA U KaKJOr0 BHIOBITHS
u3 QoHna;
*  COBMECTHUMOCTb IpHEMOB M (OpM YydeTa, HX HAJESKHOCTh MpH MapauIeTbHOM
WCITOJIb30BAaHNH TPAJAUIIMOHHON U aBTOMaTU3UPOBAHHON TEXHOJIOTHUH yUEeTa;
*  COOTBETCTBHME HOMEHKJIATyphl IOKa3arened yuyeTa (poHAa aHAJOTHYHBIM IOKa3aTesiM
rOCYJapCTBEHHON OMOTMOTEUHON CTATUCTUKH.

3. Ilopsiiok BhIIaYM H BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosb3oBaHus ydeOHOU nuTepaTypoil onpenensercss [lonoxxennem o GubIHOTEKE,
[IpaBuiamu nonb30Banus O0MOIMOTEKON M aHHBIM [looxeHneM.



3.2. K oOyyaromumcsi, OCBaMBaIOIIMM OCHOBHBIE OOpa3oBaTeNbHBbIC MPOTPaMMbI B Ipelenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB, OTHOCSTCS:

«  00ydJarommecs, OCBaMBAIONIKE MTPOTrPAMMY HAYAIBHOTO 00IIET0 00pa30BaHHUs;

« oOyyaromuecs, OCBauBAalOIINE IPOrPaMMy OCHOBHOTO 001Iero o0pa3oBaHus;

« 0o0ydJarommecs, OCBaMBAIOMIKE MPOTPAMMY CPEIHETO 00IIero 0Opa3oBaHusl.
3.3. Illkoma OecraTHO oOecreuynBaeT OOydYarOIMXCS YYCOHMKAMH, YYEOHBIMH M y4eOHO-
METOJIMYCCKUMHU  MOCOOMSIMH B COOTBETCTBHM C ()eiepalIbHBIM IEepeYHEeM y4eOHHKOB,
PEKOMEHI0BAaHHBIX (JOMYIIEHHBIX) K UCIOIb30BAHUIO [IPH PEATU3allii UMEIOIIUX aKKPEIUTAIIUIO
0o0pa3oBaTeNbHBIX MNPOTPaMM HAYaJIbHOTO OOIEro, OCHOBHOTO OOIIEro, cpenHero ooOmiero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB.
Obecnieuenne OOyYarOIIMXCS YKAa3aHHBIMHA H3/aHUSIMH OCYIIECTBISICTCSI 3a CYeT W3/AaHui,
uMerImuxcs B (GOHAE MKOJbHONH OuOMMoTeku. bubmuorednsld (GOHI €XKETroqHO TMOIOTHASTCS
HEOOXOAUMBIMU yYEOHUKAMH, yYeOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.
3.4. YuebHas nurepaTypa HCIOIB3YETCS HE MEHEe 5 JIeT, HO NMPU COOTBETCTBUU DenepalbHOMY
crangapty U denepasbHOMY MEpedHI0 y4eOHMKOB MOXKET MCHOib30BaThes 10 10 jer (mucbMo
MunucrepctBa o6pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHmkHM, ydeOHBIC TMMOCOOMS W Yy4EeOHO-METOIUYECKHE MAaTepHaIbl, HEOOXOJIUMBIC
oOydarolmumMmcsi JUIsl OCBOCHHS Y4YeOHBIX NPEIMETOB, KypCOB, AMCLUUIUIMH 3a TpeaeiaMu
benepanbHBIX  TOCYIApCTBEHHBIX  00pa30BATENbHBIX  CTAHAAPTOB, POAMTENH  (3aKOHHBIC
MIPEICTAaBUTENN) TPUOOPETAIOT CAMOCTOSITENTLHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMHI BO3MOXKHOCTSIMU 3/I0POBbsI, 00YJalONIIMCS Ha
JIOMY IO OCHOBHBIM O0III€00pa30BaTENbHBIM MPOrPaMMaM C HCIOIb30BAHUEM IUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJOTHI Ha TMEPHOJ MOTydeHHs 00pa30BaHUsl YICOHHKH MPEIOCTABISIOTCS
B I10JIb30BaHKE OECIIIATHO.
3.7. YuebHukH, y4eOHBIE TIOCOOUS M y4eOHO-METOIUYECKHe Marepuanbl (paboyre MporpamMel,
MOYpPOYHOE MJIAHUPOBAHUE, METOJAUYECKUE MOCOOUS U T.I.) AJS JIMYHOTO MOJIH30BAHUS YUUTENS
IIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Ecnm naHHBIE M3JaHUS MMEIOTCS B HAJIMYMK B (OHIC
OuOIMOTeKH, yUuTeNss 00eCIeYNBAIOTCS UMH B €IUHUYHOM dK3EeMIUISIpe OeciiaTHO.
3.8. YueOHuKH, ydeOHbIE W Y4eOHO-METOIUYECKHE TOCOOMS MPEIOCTABISIOTCS O0YJarOIUMCS
IIKOJIBI B IMYHOE MOJIb30BAaHHUE 110 OJTHOMY KOMIIJIEKTY CPOKOM Ha OJIH T0Jl HE3aBUCUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PaCCUUTAHBl. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJAH IO
3afBJICHUIO DPOAMTENEH B CBA3M C YXYIIIEHHEM 3/I0pOBbs OOydalollerocs Mpu HaJIUYUU
CBOOO/IHBIX SK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen wauamom ydeOHOro rojga OWONMOTEKapb BBIAAET yYEOHHKHM HA KIJIACC KIACCHBIM
pykoBoguTensM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHO auTepaTyphl KIaCCHBIM PYKOBOAMTEISIM (pukcupyercs B «KHUre Bbiauu yueOHUKOB» U
MOJITBEPKTAETCS MOIIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs MKOJIbI MOJy4aroT YU4eOHUKU U yuyeOHble mocodus u3 ¢oHna Oubimoreku y
KJIACCHBIX PYKOBOJUTEJEH B Hauajge ydeOHOro rojaa. Beimaua y4eOHMKOB M y4eOHBIX TOCOOMM
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 ki1accoB PUKCUPYETCs KIIACCHBIMU PYKOBOIUTEISAMHU
B «BemoMocTH BeIIauM U BO3BpaTa yUeOHUKOBY» M TIOATBEPIKIACTCS JTMIYHON MOAMUCHIO OJTHOTO U3
poaureneil odyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax — IMYHON MOJMHMCHIO 00y4aromIerocs.
«BemoMocTr BIZIaYM W BO3BpaTa y4eOHMKOB» XpaHATCS B OmOmmoreke. KimaccHeie pyKOBOAUTENN
1-11 xnaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOYUaIOIIMXCS CBOErO Kjacca M MX poAMTeNel
(3aKOHHBIX TPEJICTABUTENIEH) O MpaBUJIaX TMOJB30BAHUS yUeOHUKAMH.
3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (JODKHUKH, BHOBb NMPHOBIBIINE, a TaKXKe VIS
noarotoBku Kk OI'D m EI'D, Ha nerHee oOyueHWE) TONYYarOT YYEOHMKH y OHOIMOTEKaps.
VYuebuuku st nmoaroroBku Kk OI'D m EI'D oOyuarommmes 9-x u 11-x Ki1accoB M BHOBB
MPUOBIBIIMM BBIJAIOTCA TOJABKO TNPU HAIMYMKM WX B OuOmmoreke. Brimaya HE0OXOIMMBIX
y4eOHUKOB Ha JICTHUH MepUol PUKCUPYETCsl B UUTATEIbCKUX (POpMyIsipax MmoJi JUYHYIO TOMHChH
o0ydJaromxcs.



3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBbIE, TAK M UCIOJIb30BAHHBIC paHee. B TeueHne oqHoi
HeJenr 00yJaroIrecs JOKHBI MPOCMOTPETh BCE YUEOHUKHU M ydeOHbIE TOCOOUS, BRIJTaHHBIC M B
JUYHOE ToJb3oBaHUE. [Ipu oOHapyXeHHUH [e(EeKTOB, MEIIAIOIIUX BOCHPUATHIO Y4eOHOTO
Matepuaga (OTCYTCTBHUS JIMCTOB, IOPYM TEKCTa) OOYYArOIIUICS WIM €ro poAUTENN (3aKOHHbIE
MPEJCTABUTENIN) MOTYT OOpPaTUTHCS B OMOIMOTEKY Uil 3aMEHBI €T0 IPYTUM. YUeOHUK MOXKET OBITh
3aMEHEH NpH ero Hajau4uu B Gponae Oudbanoreku. Ilo ncreueHnn ykazaHHOIO CpoKa IPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKON HE MPUHUMAIOTCS, & OTBETCTBEHHOCTH 32
oOHapyKeHHble Je(eKTbl B CAABAEMBIX YYEOHHMKAX HECET TOT OOydaroLuiics, KOTOpBIH HMHU
MIOJTb30BAJICS.

3.13. B konie y4eOHOro roja W Mpu Mepexoje OOydarIierocs B TEYCHHE Y4eOHOro roaa w3
IIKOJIBI B JIPYryl0 OO0pa3oBaTeIbHYIO OpPraHM3aLUI0 y4eOHUKH, ydeOHbIe mMmocobus, pabouue
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, IPEAOCTABJICHHbIE B JIMYHOE IOJb30BAHUE
o0yJaroImuxcs, BO3BpalIalOTCs B OMOIMOTEKY IIKOIBIL. B ciiyuyae mopum win yrepu ydyeOHHKa,
yu4eOHOro win y4yeOHO-METOJUYECKOro MOCOOMs, MPEeIOCTaBICHHOr0 00y4aroleMycsi B JIMYHOE
MOJIb30BaHKE, POJIUTENN (3aKOHHBIC NPEACTABUTENN) 00s3aHbI BO3MECTHTH yIIepOd W BEpHYTh B
OuOIMOTEKY HOBBIM Y4eOHUK.

3.14. ObOyu4aromuecs BBITYCKHBIX KJIACCOB IEPEJI MOJIyYeHHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (1T0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4€OHOTO I'oJla OCYIIECTBISIETCS 10 TpaduKy, COCTABICHHOMY
3aBefyrouie OMONMOTEKOW M YTBEp)XKICHHOMY JAMpeKTOopoM Iukoibl. Ilpuem ydeOHUKOB
MIPOU3BOIUTCS:

« 0T oOyyaromumxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOJIUTEISIMU;

« ot oOywarommxcs 9 m 11 kmaccoB - 3aBemyromield OHMOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pyKoBojauTenssmMu. KiaccHblil pykoBogutens oOecnieuuBaer 100% siBKy
00y4aroImuxcst CO BCeMH YUeOHHKaMH B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarouuecss o00s13aHbl CAATh YYEOHMKM B IIKOJbHYK OHOJIMOTEKY B COCTOSHUM,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM 110 MX HCIIOJIE30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YU4eOHUKOB U3 0M0JIM0TedHOro GoHxa
4.1. Cpok UCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObITHE YyueOHUKOB U3 (OoH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUUUHAM:

«  BeTX0CTH ((pU3HUeCcKuil U3HOC);

¢ YCTapenoCTH IO COJEPKAHHUIO;

 yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSTEIBCTB YTEPH).
B akrte 0 BbIOBITHM (UKCHPYIOTCA CBeACHHUS 00 y4eOHMKax, MCKIHOYAEMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Cnrcanue y4eOHMKOB TPOBOAMTCS HE PEXe OAHOTO pasza B roj. Ha KakIplii BUJ CIIMCAHHS
(«Betxue», «YcrapeBline M0 COIEPKaHUIO», «Y TePSHHbIE YUUTATEISIMU») COCTABISAETCS aKT B 2-X
AK3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U yTBEPKAAECTCA AUPEKTOPOM MIKOJbL. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMoTeKe, Npyroi mepenaercs Moj PacHHUCKy B OyXraiarepuio,
KOTOpass MPOM3BOJIUT CIMCaHUE ¢ OajlaHca MIKOJbl YKa3aHHOW B aKTe€ CTOMMOCTH YYEOHHKOB.
CriucaHHble 1O akKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpraHM3allid IO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIN CUET LIKOJIBI.
4.4. BoiObiTHEe yueOHMKOB M3 (oHAa OuOIMOTEeKH odopMmisieTcss akToM 00 HCKIIOYEHUH |
OTpakaeTcss B KHMI€ CyMMapHOIO ydera, a Takke B KapTOTeKe ydera y4yeOHMKOB. BriObiTHE
y4eOHBIX MaTepHaJlOB BPEMEHHOI'O XpaHEHUs MPOU3BOAMUTCS B KOHIIE KAJIEHAAPHOIO rojia Mo akTy
C YKa3aHHeM MPUYUHBIL: «MaTeprajil BPEMEHHOTO XPaHEHUSD.
4.5. AKTHI Ha criMcaHMe Y4eOHMKOB BU3UPYIOTCS WI€HAMHU KOMHUCCHM MO COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCS JTUPEKTOPOM IIKOJIBI.
4.6. CrucaHHple MO akTy Y4YeOHHMKH MOTYT OBITh MCIOJIB30BaHbl JUISI H3TOTOBIICHUS
JTUIaKTUYECKOTO MaTepuania, /Uil pecTaBpalllOHHBIX pabdOT WM MEpPeAaroTCs OpraHu3alusM 0
3arOTOBKE BTOPCHIPbs. YacTh y4yeOHUKOB, HAXOJSIIMXCS B YIOBJIETBOPUTEIHHOM COCTOSIHUH,



1ocye CIUCAHUS MOXET BBIJABaThCs 00YJaIOUIMMCS ISl HOATOTOBKU K SK3aMeHaM, Iepe1aBaThCs
B yueOHbIe KaOMHETHI WIN UCIIOJIB30BaHBI JIJIsl PEMOHTA APYTUX YUYEOHUKOB.
4.7. XpaHeHue CIUCAHHBIX Y4€OHUKOB BMECTE C ACHCTBYIONIMMH 3alpPEIaeTCsl.

5. Y4eT UTOrOB BU:KeHUs1 0U0JIM0Te4HOro oHaa

5.1. Utorn nBmwxeHust GOHAOB MOABOAITCS B KHUTE CyMMapHOro ydyera OubiamoredHoro ¢oHia
(W IpyroM perucTpe CyMMapHOTO Y4eTa, MPUHSATOM B OMOIHMOTEKE) HAa OCHOBAHHWH JAHHBIX
CYMMapHOT0 y4eTa O MOCTYIIJICHUU U BBIOBITUH JOKYMEHTOB.

5.2. UtoroBele AaHHBIE UMEIOT YETHIPE OO0S3aTENBHBIX MOKA3aTels: COCTOSJIO Ha Hayallo Toja,
MOCTYITHJIO 3a T'0JI, BBIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. IToroBple TaHHbBIE MO 3JICKTPOHHBIM
CETeBBIM YIAJIICHHBIM JIOKYMEHTAM TPEJCTABIISIFOTCS CICAYIOIMIMMH TIOKAa3aTeNIIMA  YICTHBIX
€IVHUIL. COCTOSIIO Ha HAYajo rojaa, ohOpMIICHO B JOCTYIT B TEUEHHUE TOJa, JOCTYI MPEKPAIICH B
TEUEHHE IroJa, COCTOMT Ha KOHEI] I'0/a.

6. IlpoBepka HATUYMA JOKYMEHTOB O0MOJIMOTe4YHOr0 oHIa
6.1. Obs3arenbHas HMHBEHTApU3ALKs IPOBOIUTCS B CICAYIOLIMX CIyYasX:
* IIPU CMEHE MaTepUaAIbHO OTBETCTBEHHOTO JIUIIA,
* IIpH BBISBJICHUU (PAKTOB XUIIECHUS WU MIOPYH JOKYMEHTOB,;
* B Cly4ae CTUXMHHOro O€acTBMs, IOXKapa WIM JPYIHMX 4Ype3BbIYAHBIX CHUTYyaluil,
BbI3BAaHHBIX IKCTPEMAILHBIMU YCIOBUSIMU;
« 1pu nepenade GoHaa OMOIMOTEKN UIIH €€ YaCTH B apeHY;
* IIpU pEOpraHu3alUM U JUKBUIALMHA OUOIHOTEKH.
Jlnist mpoBeIeHHUS IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHONM OpraHU3alli Ha3HAYACTCS KOMHCCHS,
B COCTaB KOMUCCHH JIOJPKEH BXOJAUTH MPEICTAaBUTENb OyXTalTepHH.
6.2. [TpoBepka oHAa B MIIAHOBOM TOPSIKE OCYIIECTBIISCTCS OJTUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (oHJa WJIM €ro YacTH 3aBEPIIACTCS COCTAaBJIEHHMEM aKTa O pe3yibTaTax
MIPOBE/ICHUS MTPOBEPKH HAJTMYUS JOKYMEHTOB y4eOHOTO (DOHIA M MPHUIIOKECHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX [0 HEYCTAHOBJIEHHOW NpuuMHe. B akTe GUKCUpPYIOTCS CBEIEHUS O
KOJINYECTBE!
*  JIOKYMEHTOB y4e€OHOro ()oH/a M0 JaHHBIM y4eTa;
*  JOKYMEHTOB, UMEIOIINXCS B HATMINH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE 110 HEYCTAaHOBJIEHHOM MPUUYHHE.
B akTe Tarke ykaspIBarOTCS HOMEp M Jara akTa O MPOBEACHUHU IMPEIbIIylIed MPOBEpKH. AKT C
NPUJIOKEHUEM CIHUCKa JOKYMEHTOB, OTCYTCTBYIOUIMX [0 HEYCTAaHOBJIEHHOW IpHYUHE,
MOJITMCHIBACTCS TIPEIceaTelIeM U YWICHAMU KOMUCCHH U YTBEPKAAETCS TUPEKTOPOM IITKOJIBI.
6.4. Ilpu BbIBIEHMHM B Tpolecce TMpoBepkHd (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH yCTaHOBJICHHS BWHOBHBIX JIMI] YOBITKM TIO HEIOCTad€ CIHCHIBAIOTCA B
COOTBETCTBHH C JACHCTBYIOLIUM 3aKOHOIATEILCTBOM.

7. leJionpon3BOACTBO B OPraHM3alNHU y4yeTa 6M0IH0Te4YHOro onaa
7.1. Opranuzaimusi paboOThl ¢ JOKYMEHTaMH 10 y4eTy OHOIMOTEYHOro (POHIa OCYIIIECTBISETCS 1O
MpaBUJIaM BEICHHUS JAETIONPOU3BOICTBA.
7.2. OCHOBHBIC JIOKYMEHTBHI, B KOTOPBIX OCYIICCTBIISIETCS Y4YeT, IOMIEKAT IOCTOSHHOMY
XPaHEHHUIO KaK JOKYMEHTBI CTporoi ordeTrHocTH. [locTosiHHO, 10 NUKBUIANMU OMOIHUOTEKH,
XPaHATCS PErUCTPhl UHAUBUIYATIBHOTO U CYMMapHOTO yyeTa JOKYMEHTOB OuOiaroTedHoro ¢poHaa
(perucTpanioHHble KHUTH, HHBEHTAPHbIE KHUTH, KHUTH CYMMapHOTO ydeTa, YYeTHBIH KaTaior u
KaTaJIOTH).
7.3. B CcOOTBeTCTBMM C TpaBWIaMH OpPraHU3allMd TOCYJAapCTBEHHOTO apXWBHOTO Jeja
YCTaHABJIMBAIOTCS CIENYIOIINE CPOKH XPAaHEHUS JOKYMEHTOB, OOECTICUMBAIOIIMX YUYeT U
COXPaHHOCTh (POH/I0B:

*  CONPOBOJMTEIbHBIE JTOKYMEHTHI (HaKIaJHBIC, CUETa, OMNKCH, CIIUCKHA Ha ITOCTYHAIOIIYIO

auTeparypy) — 3 roja;



* TPUXOJHBIC aKTHl HA JHUTEPATYpPy, MOTYYECHHYIO OeCIuiaTHO Wiu 0e3 COMpPOBOIUTEIHHBIX
JIOKYMEHTOB, — 3 roja;
* KHHTa y4eTa JUTEpaTyphl, yTEPSIHHON YATATEISIMU U IPUHATON B3aMeH, — 3 roja;
* aKThl Ha CHOUCaHWE KHUT U MEPUOAMYECKUX H3JaHHM, y4eTHblE KAapTOUKH, KHHKHBIC
dbopMyIISApBI CIUCAaHHBIX H3ganuii — 10 neT.
7.4. Ilo wucredyeHMM CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI MOJJIeKAT YHHUYTOKEHHUIO B
YCTaHOBJICHHOM IOPSKE.
7.5. lo oxoHUaHUs ouepenHOW MpoBepkH (POHAA XpaHATCS aKThl O pe3ysibTaTax IMPOBEICHUs
MIPOBEPKU HATMYUS JOKYMEHTOB OMOIMOTEeUHOTO (POHA.

8. O0ecneyeHne COXpAHHOCTH OMOJIMOTEYHOr0 OHIA MIKOJILHBIX Y4eOHUKOB
8.1. Coxpannocth ¢oHga obOecreynBaeTCsl CO3JAaHHEM ONTHMAJIbHBIX YCIOBUH XpaHEHUS U
WCIOJIb30BaHUS YIEOHMKOB, a TAK)KE OXPAHON MX OT MOPYHU M XUILCHHHA.
8.2. XpaHeHue y4yeOHHMKOB OCYIIECTBIIIETCS COIVIACHO NEHCTBYIOIUM MHCTpyKIusiM mo oxpane
TpyZa 1 MOKapHO# 0€30MacHOCTH.
8.3. ®oHj yueOHUKOB pacHoiaraeTcsi ¥ yYUTHIBAETCS OTJEIBHO OT OCHOBHOTO (POHIA.
8.4. OTBeTCTBEHHOCTh 3a OPTraHU3AIMIO COXPAaHHOCTH (oOHIA YYeOHWKOB BO3JIaraeTcs Ha
JUPEKTOPA LIKOJIBI U 3aBEAYIOLIET0 OMOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME W COXPAHHOCTh BBIIAHHBIX YUYCOHHKOB B TCUCHUE y4EOHOTO
roga HecyT oOywaromiuecs, mojb3ytompecs 3TuM ¢oHaoM. OHU Ke, TpU HEOOXOAUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciyuae yrepu unm mopuu y4eOHUKA POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIepO B COOTBETCTBUH C ACHCTBYIOIIUM 3aKOHOIATEIbCTBOM.
8.7. B nensix KOHTPOIS 32 COXPAHHOCTHIO YYEOHUKOB 00yJaromumMucs 2 pasza B roj] (CEeHTAO0ph u
ampenp) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIE PEHIBI MO TMPOBEPKE COCTOSHUS YYEOHUKOB.
Caenenus 0 pe3yabTaTax peiiia 10BOAATCS 10 KJIACCHOTO PYKOBOIUTEINS, MPU HEOOXOIUMOCTH /10
3aBy4a o YBP. I1o pe3ynbTatam npoBepKr COCTaBIISIETCS aKT.
8.8. Kpurepuu 1o npoBepke COCTOSHUS YIeOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIEKHOCTH yueOHHKa o0yJaroemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT IPOBEPKH (COIJIACHO PACIHCAHUIO YPOKOB);

*  Hajnuuue o0JIOKeK Ha y4yeOHMKaX;

* BHEIIHUH BUJ ydeOHMKa (OTCYTCTBHE TpsI3H, HAAMUCEH, TOMATOCTEH, TOPE30B, PBAHbIX

CTpaHUll, TOBPEX/IEHUH NEepPeIuI€TOB B yUeOHUKAX);
e s 1 — 4 xnaccoB - HaIWYUE 3aKIag0K.

9. IlpaBunJjia noJib30BaHUA Y4eOHMKAMU /UIs1 00y4aIOLIMXCSl M POAUTeIei

9.1. OGyuaronecss UMEIOT TPABO IMOJy4aTh YYEOHHKH, MPETyCMOTPEHHBIE 00pa30BaTEIbHBIMH
IIporpaMMaMHu IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (hoHa OMOIMOTEKH OeCIIaTHO.

9.2. V4eOHUKHM BBIJAIOTCS OOYYAIOIIMMCS CPOKOM Ha OJIMH TOJI, HE3aBHCUMO OT TOTO, Ha KaKOH
CpOK OOy4eHHUs OHHM paccuMTaHbl, 0e3 IpaBa mepeAayd U Npojaxu. Bo3BpaT yueOHHKOB
rapaHTUPYETCS POAUTEISIMH (3aKOHHBIMH MTPECTABUTEISIMH ).

9.3. YueOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBAaTKM Y4YEOHHMKOB peEIIaloTCs 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOJ paiioHa (00JIaCTHOTO
LIEHTpA).

9.4. OOGyuvaromuecst TOJKHBI TOJIKICATh KaXIblii Y4eOHHK, IMONy4eHHBIH U3 (DOHIA IIKOIBHOM
oubnmoreku (yaeOHbBIN TOI, paMUIIHsl, UM, KJIACC).

9.5. Y4eOHHK TOJDKEH UMETh JIOTIOTHUTEIBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKax Henb3s MUCaTh, PUCOBaTh, 3aTr0ATh U BBIPHIBATH CTPAHULIBI U T.]1.

9.7. OOywaromuecst 00s3aHBI BO3BpallaTh IIKOJBbHBIE YYEOHHWKH B ONPSATHOM BHIE, IO
HEO0XOAMMOCTH PEMOHTUPOBATh UX.

9.8. Y4eOHMKH JTODKHBI BO3BpANIAThCs B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE Y4€OHOTO
rojia, 10 JIETHUX KaHUKYJ.



9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTAaThCs ¢ OMOTMOTEKON MO MCTEYCHHHM CPOKa
00y4eHHs (10 MOTyUYEHHS aTTECTaTa).

9.10. OGyuarormiuecs, BHIOBIBAIOIINE B TEUCHHE YUEOHOTO TOAa, 00s13aHbI CaTh YYCOHUKH TIEpe]
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B ciyyae mopuu WM yTepu y4eOHUKOB oOydaromuecs: 00s:3aHbl BOBMECTUTH MX HOBBIMH HUJTU
PaBHOIICHHBIMH I10 COTJIACOBAHHUIO C 3aBEAYIOIIUM OHOIMOTEKOM.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh IIOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
o0yyJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHbBIE PEIICTABUTEIH).

10. TpeGoBaHus K HCMOJIb30BAHHIO H 00€CTIEYeHNIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEIKHO OTHOCUTHCS K YU€OHHKaM, HE OMYCKAaTh UX 3arpsA3HEHUs
Y TIOpYH, MPUBOAAIIMUX K MOTEpe HHPOpMALINU, YXYIIIAIOMIHNX yI1000UUTaeMOCTb, YCIOBHS YTCHUS
(ToTepst AIEMEHTOB M300pa)KeHUsI, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0OoJiee CTpaHMII,
CKJICMBaHUE CTPaHUIl U MOBPEXJIECHUE TEKCTa WM WJUTIOCTPALU MPH PACKPBITHH, Aedopmanus,
MOTPENAaHHOCTh OJIOKA WM TIEPETIeTa).

10.2. Ilpu wucnonbp3oBaHUM Y4eOHHWKA TEPBOrO roja, OH JOJKEH OBbITh CIaH B IIKOJBbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHHUHW: YHCTHIM, IEJBIM, 0€3 TOBPEKACHHA W TOTEPTOCTEH
KOpeIIIKa, yIJIOB MepereTa, 0e3 oTphiBa Meperiera oT 06J0kKa.

10.3. IIpu ucronp30BaHUH YIeOHUKA BTOPOTO-TPETHETO TO/A, OH JODKEH OBITh CJIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMHM: YHCTBIM, LEJbIM, JOMYCKAIOTCS HE3HAYUTEIbHbIC
MOBPEKIACHHSI: MOT'YT OBITh HEMHOTO TIOTPETIaHbI YTOJIKU MIEperieTa, KOPEIoK (HO He MOPBaH).
10.4. IIpu ucnonbp3oBaHUHM Y4eOHUKA YETHIPEX-TSTH JIET, OH JOJKEH OBbITh ClaH B IIKOJbHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS
YHCTBIM, JOIMYyCKaeTcsl HaApbIB Kopemika (He Oonee 1 cM. OT Kpasi) U IepemyieTa B MECTe €ro
COCIMHEHHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA LIECTH JIeT U 0OoJyiee, OH JIOJDKEH OBITh ClaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTBIM, JIOMYCKAaeTCs HAApBIB Kopemika (He Oosiee 2-3 c¢M OT Kpas) U HeperjieTa B MeCTe ero
COCIMHEHHUS C OJIOKOM.

10.6. Bce noBpesxaeHus JOIKHBI OBITh aKKYPAaTHO CKJIEEHBI TPO3pavyHOi Oymaroil, 1100 mMpoKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1eITeIbHOCTH

11.1. JIupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OPraHU3alMi0 padoThl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OMOIMOTEYHOro (oHAA IIKOJIBHBIX Y4YEOHHMKOB, oOecreueHue OO0 y4aroIuxcs
yuyeOHUKaMHu, Y4eOHBIMH TMOCOOMSAMHM, Yy4yeOHO-METOJUYECKUMH MaTepualaMu, CpeAcTBaMHU
00y4eHHsI ¥ BOCITUTAHUSI.

11.2. 3amectuTens JUpeKTOpa IIKOJBI IO Yy4eOHO-BOCIMTATENbHOW paloTe ompeaesser
MOoTPeOHOCTh IIKOJIBI B YU€OHHMKAX, COOTBETCTBYIOIIMX INporpamMMaM OOydYeHUs, OCYHIECTBISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrMYecKUMH paOOTHHKaMU B XoJe 00pa30BaTebHOMN
NEeSTEIbHOCTH  Y4€OHUKOB, Yy4YeOHBIX MOCOOMH U y4yeOHO-METOJUWYECKHMX MaTepuajoB B
COOTBETCTBUH CO CIIHCKOM, ONPEAETICHHBIM IIKOJIOH, COBMECTHO C YUHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYILECTBISET KOHTPOJIb 33 BHIIOJHEHHUEM OOYyYaroUIMXcs €JUHBIX TPeOOBAHUN IO
UCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KraccHble pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCIHTaHHE Yy OOYyYaroIIUXCS
Oepe’KHOrO0 OTHOIIEHUS K Y4eOHOM KHHre, 3a COCTOSHHE YYEOHHMKOB M Y4eOHBIX MOCOOMii
o0yJaroImuxcsi CBOETO KJlacca B TEUEHHE YYeOHOTO TO/a, CBOEBPEMEHHYIO BbIIady (craady)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAMYECKMX MOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpaduKOM, YTBEP)KACHHBIM JHPEKTOPOM IIKOJBI.

11.4. 3aBenyromuii OHOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(popmammu 00
00eCre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOAMYECKHMU MaTepuaiaMu
o0yyJaroImuxcs IIKOJbI, 32 OpraHU3alnio0 padoThl OMOIMOTEKH MO BbIJa4€ U BO3BPATy Y4eOHUKOB,



y4eOHBIX TMOCOOM M y4yeOHO-METOIMYECKUX MaTepHalOB OOYdYalOUIMMHCSA, 32 COXPAaHHOCTh
oubmmoTeyHoro GoHa yaeOHOM JTUTepaTypHI.

11.5. Pomurtenu (3aKOHHBIC TPEIACTABUTENN) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTbH MOJTYYEHHBIX YU€OHUKOB, Y4EOHBIX TOCOOMI U yueOHO-METOAUYECKUX MaTEPHAIIOB 1
BO3MEILAIOT UX YTPaTy WIX NOpUy OMOIMOTEKE IIKOJIBI.

11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, YUCOHBIX MOCOOHH M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOTYYSHHBIX U3 (POH/A IIKOIHHONH OMOITHOTEKH.

12. 3ak0oyuTesibHBIE MOJI0KEHUsI

12.1. Hacrosimiee IlomoxkeHnue o mkonbHOM OnGiaroredynoM ¢GoHae, Mopsake ero hopMHUpPOBaHHUS,
y4eTa, UCIMOJIb30BAHUS U 00ECIICUCHHSI COXPAHHOCTH SIBJISETCS JTOKAILHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercsa Ha [legarornyeckoM coBeTe MIKOJIBI U yTBEp:KAaeTcs (MO0 BBOIUTCS B JEHCTBUE)
MIPUKA30M JUPEKTOPA OPraHU3AIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO IS TEIBHOCTD.

12.2. Bce u3MeHeHHS M [IOTNOJHEHHs, BHOCUMBbIe B HacTosiee [lonoxenue, ohopmisioTcs B
MUCHbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM  Poccuiickoii
®enepanuu.

12.3. Tlonoxenune o OubmmoredHoM (oHAe 00pa3oBaTEILHON OpraHW3aIMU MPHUHUMACTCS HA
HeompeAeNeHHbl CpoK. V3meHeHuss u pomnoyiHeHUs K [loJoKeHUI0 MpUHUMAIOTCS B TMOPSIIKE,
npexycMoTperHHoM 11.12.1. Hacrosimiero [Tooxxenust.

12.4. Tlocne mpunsTtus IlonmoxxeHus (WIM U3MEHEHHH M JOMOJHEHHUH OTIENBHBIX MYHKTOB U
pa3esioB) B HOBOHM peakIlny MPeabIIyas peJakiyus aBTOMATHYECKN yTPAuuBaeT CUITY.
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