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1. O6mue moJ1o:KeHUS

1.1. Hactosmiee [TosoxeHne o mopsKe BeleHHs THYHBIX Je)l pabOTHHKOB 001me00pa3oBaTenbHOM
opraHu3aIiAn pa3paboTaHo B cooTBeTCTRUH ¢ MeepansHbM 3akoHoM 0T 29 1exabps 2012 rona Ne
273-®3 «O6 obpazopanuu B Poccuiickoii Meepauun» ¢ m3MeHeHusMH oT 15 nexabps 2025 roza
[1], Penepanbubiv 3akoroM o1 27 mroxa 2006 roma Ne 152 «O mepcoHANBHBIX JaHHBIX» C
H3MeHeHusaMu ot 24 uroHs 2025 roza [2]. Ykasom Ilpesuaenta P@ ot 30 maa 2005 roga Ne 609
«O6 yreepxkaeHun [lonoxeHHs O IEPCOHAIBHBIX JAHHBIX TOCYJapPCTBCHHOIO CiIyXallero
Poccuiickoii Denepanun ¥ BEJICHHH €10 JIAYHOTO Aeia» ¢ u3MeneHuamu ot 10 okabps 2024 roja
[3]. TpymoseiM Kogexcom Poccutickoii ®enepanuu [4], KonnextusHbM 10roBOpoM, VeraBom
obmeoOpazoBaTeIbHON OpraHu3alliH.

1.2. annoe IlomoskeHue ompejaenseT NOPSJOK BEJCHHS JHYHBIX [N MENAroros W HHbIX
COTPY/IHAKOR ¥ PaGOTHMKOB IIKOJIBI, OIpEICIICT NOpATOK (pOPMHPOBAHUA, yI€Ta U XPaHCHHS,
BBIIAYHM JTHYHBIX €7 BO BPEMEHHOE MOJIh30BAHME, & TAK)KE OTBETCTBEHHOCTD, I[paBa paOOTHHKOB H
ampeKTopa 001eodpa3oBaTebHOH OpraHu3aIHy.

1.3. HacTosimee IloJoxeHHe yTREpK/1aeTcs MPAKa30M MO IIKOJE H ABIAETCS 00s3aTe/IbHBIM JUIs
BCEX KaTEropuil meiaroru4ecKux H JPYrux COTPYAHHKOB IKOJIBL

1.4. BejeHHE JMYHBIX J€] MEJaroroB H COTPYAHHKOB IIKOJIbI BO3JIaracTcs Ha CHCHHAIACTA IO
Kazpam obmeobpasoBaTeIbHON opranu3anuy [3, sacts 2 nyHkra 10].

1.5. JIngnoe JeI0 — OCHOBHOM JOKYMEHT NEPCOHAILHOTO YYeTa, cofepkauluii Hanboee MOIHbIE
cBesiennst 0 paboTHHKe 06meo6pazoBaTeIbHOR OpraHH3alil M €ro TPYAOBOH JEATEIbHOCTH. B
JIMYHOE JIEI0 BHOCSTCS CBEJEHMs. CBS3aHHbIE ¢ NMOCTYILIEHHEM Ha paGoTy W yBONbHEHHEM [3,
vacTs 1 mynkra 10].

1.6. CBeJeHHS, cOJepKALIUECS B JIAYHOM JEI€, OTHOCATCA K KOH(QUACHIMATBEHOM uHpopmauu,
HMEFOT OTPAaHHYEHHBIH JOCTYII U PA3IIAIICHHIO HE IOIEKaT [3, MyHKT 1 1}

1.7. JInuHoe J1€710 BEAETCS B TEUCHHE BCErO MepHoa paboTsl pabOTHHKA.

1.8. Bejenne HECKOIBKHX JTMYHBIX A€ OJHOr0 paboTHHKa 00meo0pa3oBaTe/IbHON OpraHu3aliH
He JOIyCKaeTcs.

2. Iopstox GpopMuPOBAHHS JHYHBIX e/ COTPYAHHKOB

2.1. ®opmupoBaHHE JHYHOIO Jeja MEAaroroB H COTPYIHUKOB 0GeodpazoparenbHO

OpraHu3alldd INPOU3BOJMTCA HCIOCPEACTBCHHO IIOCIAC IpHEMa B 0011e00pazoBaTeILHYIO
OpraHM3aluIo WA TIepeBoja MeIaroroB M COTPYAHHUKOB H3 JIpyroii  oOpa3zoBaTeIbHON

OpraHH3aldH.




2.2. B cOOTBETCTBHH ¢ HOPMATHBHBEIMHE JIOKYMEHTaMH B JIHYHBIE JIe/a [1€1aroroB  COTPYJHHKOB
00meo0pa3oBare/ibHOM Opranu3aluy BKIaABIBAIOTCS CIIEYIOIIHE JOKYMEHThI:
Just nedazo206:

3asBJICHHE O IpHeMe Ha paboTy;

COrJiacue Ha 06pa60TKy NEPCOHANIBHBIX JaHHbBIX nejarora,

CIpaBKa 0 HAIMYHH (OTCYTCTBUH) CYAUMOCTH M (1K) (aKTa yroJOBHOTO MpeciIeI0BaHus,
BBIJAHHOTO COOTBETCTBYROIINM OpraHoM npaBonop;mKa;

aBToOuorpadus;

KOIIHM4 MAcIopTa KM HHOTO JOKYMEHTA, yI0CTOBEPSIOLIEro JIMYHOCTD,

KOITAS CTPAXOBOTO CBUJIETENLCTBA IEHCHOHHOTO CTPAXOBaAHHUS,

KOITHA HI{CHTH(]’)I/[K&IIHOHHOFO HOMEpPa HaJloroIuiaTeJIbIIuKa.

KOIHSA JOKYMEHTA BOHHCKOTO yueTa (JUli BOCHHOOOA3aHHEIX);

KOIHS CBHJICTE/IBCTBA O 3aK/IIOUEHHH Opaka (IpH HaJH4YUH);

KOIIHS CBUJIETEIBCTBA O POX/ICHHH JeTel (IIPH HATMYHH),

KOIIHH TIOKYMEHTOB 00 00pa3oBaHHH;

KOTIMH JIOKYMEHTOB 0 KBATH(UKAUH KM HATHYHE CICIHATBHBIX 3HAHUH (IPH HAIMYHH);
KOIIMH aTTECTAIMOHHEIX JIUCTORB (ITPU HATHUUH ),

KOMHH JOKYMEHTOB O HATPaskICHHHU (IIPH HATHYHH);

XapaKTepPHUCTHKH, PeKOMEH IaTe/IbHbIC IIIChMA (IIPH HAIMYHH);

HpI/IKaB [0} aneme Ha pa60Ty;

TIPUKA3 O NePEBOJie Ha HHYIO T0/DKHOCTD (IIPH HAIMYHH);

JOIIKHOCTHAA HHCTPYKIHA (,‘IOJI}KHOCTHLIG HHCTPYKIHH C MOMEHTa Ha3HA4YCHHA Ha BCC
JOJDKHOCTH);

Tpy0BOil 0roBop (C MOCTEMYIOIMM BKIHOUEHHEM JIONOJHHTENBHBIX COTTAMCHHA K
TPYZOBOMY JIOrOBOPY);

TPYAOBYIO KHHIKKY,

MC/IHITHHCKYIO KHH}KK)'.

s pabomuuros:

*

3asBIICHHE O IpHeMe Ha padoTy:

cornacie Ha 00paboTKy NEPCOHATBHBIX JaHHBIX paOOTHHKA;

CIIpaBKa O HATHYHH (OTCYTCTBHM) CYIMMOCTH ¥ (MH) (aKTa yroJOBHOIO IPECIEI0BAHHUS,
BBIJJAHHOTO COOTBETCTBYIOIINM OPraHOM IIPAaBOMOPSAJIKA;

aproduorpagus;

KOIIMS T1aCTIOPTa MIIM HHOI'O JJOKYMEHTA, Y/IOCTOBEPAIONIET0 INIHOCTh,

KOIHS CTPAXOBOTO CBUJIETENLCTBA IIEHCHOHHOTO CTPAaXOBaHUs,

KOIIHS HJIEHTH()UKALHOHHOI0 HOMEPA HaJIOroILIaTeIbIIHKA;

KOIIHs! JIOKYMEHTA BOMHCKOTO yUeTa (U1 BOCHHOOOS3aHHBIX);

KOIIHSI CBH/IETEILCTBA O 3aKIIF0UeHHH Opaka (IIpH HaTu4um);

KOITHS CBH/IETENBLCTBA O POKICHUHU JAeTeH (IIpH HAJIMYHH ),

KOITHH JIOKYMeHTOB 00 00pa3zoBaHuu;

KOIIMH JOKYMEHTOB O KBaTH(QUKAIMM HIM HATHYHE CENHaNbHBIX 3HAHMH (mpu HATHYUH):
KOIHH JOKYMEHTOB O HATPaKICHHH (IPH HATHYHH);

XApaKTePUCTHKH, PEKOMEH IATE/IbHBIE TMChMA (TPU HAIHIHH);

npuKa3 o IpuemMe Ha paboTy:

NMPHKA3 O NepeBo/ie Ha MHYIO JOJHKHOCTH (IPH HATHYHH);

JIOJDKHOCTHAs. MHCTPYKIHs ([O/DKHOCTHBIE MHCTPYKLMHM C MOMEHT2 HAa3HAYCHHMA HA BCC
JIOIDKHOCTH ),

TPY/I0BOI JIOTOBOP (C HOCAEIYIOIHM BKIIOYEHACM JOMOIHHTCILHBIX COrJIAIICHHH K
TPYZOBOMY JIOTOBODY);

TPY/IOBYIO KHHXKKY,

MEIHIMHCKYIO KHIDKKY.

Pabomodamens oghopmisem.

TPY/I0BOI JIOrOBOP B JIBYX IK3CMILIAPAX,
[IpHKa3 0 IpHeMe Ha paboty (0 MepeMeNeHiH Ha JPYTHe JOKHOCTH):



o muyHylo kapTouky Ne T-2;
*  JIOMDKHOCTHYIO MHCTPYKIIMIO B JIByX JK3eMIUIApax.
Patomodame.ns snaxovum [4, ctatba 68]:

« ¢ HOPMATHBHO-TIPABOBBIMH JOKYMCHTaMH IIKOIBI (Y CTaBoM, Koi171eKTHBHBIM JIOTOBOPOM,
[IpaBusiaMu TPYJA0BOTO PAcIIOpsi/iKa H Ip. JTOKaIbHBIMH aKTaMHu);

e ¢ JOKHOCTHOW MHCTPYKIHEH;

 pOBOJAMT BBOJHBIA MHCTPYKT&X, HHCTPYKTOX MO OXpaHe TpyJa, HMHCTPYKTaik MO
MPOTHBOIOKAPHOH 6€3011aCHOCTH.

2.4. IlepBuuHoe odopMIEHHE JHUHOIO JIeIa TPeTyCMaTpHBACT:

*  [PHCBOCHHE JIMYHOMY /€Iy HOMEPa COINIACHO XKypHAIY yHeTa JHTHBIX ACI (mpunoxenue
Ne 1); :

+ mpocTaBIeHHE Ha OOJIOXKKE JTHYHOIO jena (IPUJIOKEHUE Ne 2) cneayromuXx PEKBH3HTOB:
HHIeKc geda (B COOTBEICTBMM ¢ HOMEHKJIATYpOH el 00meobpazoBareIbHON
OpraHi3aluy; TOIHOC HANMEHOBAHHC 001e00pa3oBarcIbHOi  OpraHu3alHl; HOMEp
JMYHOrO jena; (haMuIns, MMs, OTYECTBO (IIPH HaMuMK) pabOTHHKA B MMEHUTEIBHOM
ajeke; JaThl — TOJ Hayala W rojl OKOHYaHMs BEJeHHs Jea; KOIUYECTBO JUCTOB; CPOK
XpaHeHHUs;

 [OMEIIeHMe JOKYMEHTOB, MOUICKAMX XPAaHEHMIO B COCTaBe JHYHBIX JCI. B
XPOHOJIOTHYECKOM MOPsI/IKe:

» BHYTPEHH:A OMHCH JOKYMEHTOB Jiena (MPUIIoKEHHe Ne 3);
JIMYHBIH JECTOK 110 YUeTy KaapoBs (nmpuioxerus Ne 6);
3asBJICHHE O IpueMe Ha paboTy;
TIpHKa3 0 mpHeMe Ha paboTy:
TPYAOROH TOTOBOP:
JOTOBOP ©O TIONHOH MaTephaIbHOH OTBETCTBCHHOCTH (ecmu  pabOTHHK —
MaTepHaTbHO OTBETCTBEHHOE JIHIIO);

» XapaKTEPUCTHKH H PEKOMEH/IaTeIbHBIE MACEMA;

» corjacue Ha 00pabOoTKy MEePCOHATBHBIX TaHHBIX.
2.5. JIMCTHI JOKYMEHTOB, IIOMEIIEHHBIX B JIMYHOE J€I0, TOAICKAT HyMEPAIHH.
2.6. C 1eibio obecreyeHns Haiexameii COXpaHHOCTH JIMYHOTO Jieia Mearoros 1 COTPY/IHHKOB
0061me006pa3oBaTe]bHON OpraHu3aiuyu 1 ynoGcTBa B OOpalleHUH C HHUM IpH (hopMHpPOBAHUH
JIOKYMEHTHI IIOMEIIAIOTCs. B OTAC/BHYIO MArKy. [Ipu yBONBHEHHH pPabOTHHKA MPOIIHBAIOTCA
HUTKaMH H CJAI0TCH B apXMB.
2.7. BHYTpEHHSS OMMChH IOKYMEHTOB, HMEIOIHXCS B JIMTHOM JICJIC, H0JDKHA COJIEpXKaTh CBEICHUS
0 TOpSJIKOBBEIX HOMEpaX, HaMMCHOBAHHAX JIOKYMCHTOB Jcia, KOJMYeCTBE JIHCTOB, Jarax
BKJTIOUEHHUS OKYMEHTOB B JIAYHOE JIENO M M3BATHA W3 JIENa, a TAlOKe KEM H3bAT JIOKYMEHT H T10
KaKoil pHYHHE.
2.8. BHyTpeHHsis ONHCh COCTABIACTCSA HA OT/ICIBEHOM JIMCTE IO ycTanoBIeHHOH (opme. JIuctel
BHYTpPEHHEH OMHCH HYMEPYIOTCs OTAEIBHO.
2.9. IIpy MOJroOTOBKE JHMYHBIX e K Nepeiaye Ha XPaHCHHAC K BHYTpPEHHEH ONUCH COCTABJLACTCA
MTOroBas 3alMCh, B KOTOPOH yKa3blBacTcs U(pamMi H IPONHUCHIO KOTHIECTEO BKJIIOYCHHBIX B HEE
JIOKYMEHTOB U KOJIAYECTBO JTHCTOR JCTIa.

YVYVYY

3. Ilopsaok BeAeHHs JHYHBIX A€l MNeJIaroros W COTPYIHHKOB 00meo0pazoBaTeabHO

OpraHu3aluH
3.1. JluuHOE [0 MeJaroroB ¥ COTPYIHHKOB 06mieobpasoBaTelIbHOM OpraHu3aliy BeleTcsd B

TeyeHHe BCero Imepuojia paboThl KaXKIOIro nejarora M COTPyAHMKA B o6 eobpa3oBaTeibHOM
OpraHH3alHH.
3.2. JlanpHeiimee BeJCHHE JMYHOrO Jela MEAAroros M COTPYAHHKOB 06 1meo0pa3oBaTenbHOI
OpTaHM3alMK NPETYCMAaTPHBAET IMOMEILICHHUE B JICII0 JIOKyMEHTOB, 00pasylouxcs B Inporecce
paGouei esTeILHOCTH 1 HMEIOIMX 3HAYCHHE JULA TPYI0BbIX OTHOIIEHHH:

*»  JIONOJIHCHHE K JTHIHOMY JIHCTKY 1O YUETY KaApOoB;

JIOIOJHHTE/BHEIE COIJIAIEHHS K TPYAOBOMY JI0r0BODY:



« KONAU TPHKA30B TO JIMYHOMY COCTaBY, KOTOPBIC KAacarOTCs Me1aroros H COTpPYIHHKOB
o061ieo0pa3zoBaTeIbHOM OpraHn3aluy;

e OT3BIBBI JOJDKHOCTHBIX L[ © IeAarore H COTPYAHHKE 001e0bpa3oBaTeIBHOI
OpraHu3alyu;

¢  KOIMH JOKYMEHTOB O TOBBIIICHAN KBATH(HKALMH]

o KomuH cepTu(dhUKATOB, IPAMOT;

e JIHCT — 3aBEpPHTEIIb Jefa (COCTABMIAOT IPH C1aye JIMIHOTO J¢Ia B apxuB);

HHBIC TOKYMEHTEHL.

3.3. B menix OOCCIEYEHHA KOHTpOJS 33 COXPAaHHOCTBIO M AKTYalbHOCTHIO JIMYHBIX JET B

00111e00pa3zoBaTebHON OpraHu3alii KEro/iHO (me mosauee | kBapraza roja, CIeayIIETO 3a

OTUETHBIM) IIPOU3BO/IUTCS MPOBEPKA HX HATHIHA H COCTOAHMUA.

3.4, EXeroJHyio MPOBEPKY COCTOSHHS JIMMHBIX JIe/l HA HPEIMET COXPaHHOCTH BKIOYEHHBIX B

HEro JOKyMEHTOB IIPOBOJIUT CIEIHATBHO CO3laHHAs KOMMCCHA. O npoBeJCHHBIX MPOBEPKax

JeJiaeTcs OTMETKA B JIHCTE O PE3yJIbTaTaX €KETOAHOH MPOBEPKH COCTOAHHSA M HATATHA JIMIHOTO

nena (nmpunoxenue Ne 5) 1 cocTapseTcs aKT. PesynpTaThl IPOBEPKH JIMYHBIX JIET B 00s3aTEIbHOM

OPSZIKE JOBOJIATCA 10 AUPEKTOPA 00me0odpasopaTeIbHON OpraHn3alHy.

4. Tlopsmox y4éra M XpaHeHHsi JIMYHBIX JeJd INeE1aroros M COTPYAHHKOB
00meo0pa3oBaTe/ILHON OpraHi3alHu

4.1. XpaHeHMe W y4eT JMYHBIX [eJ MeJAaroros M COTPYIHHKOB 0611e00pa3zoBaTeIbHON
OpraHM3alMy OPTaHH3YIOTCsl ¢ UEdbio ObICTpOro M Ge30muO0UHOro IMOMCKa JHMYHBIX e,
obecrieueHHs WX COXPAHHOCTH, a TakKe O0ecreyeHHs KOH(HICHIMATBHOCTH ~ CBEJICHHII,
cozlepIKAIIMXCS B JOKYMEHTAX JMIHBIX e, 0T HECAHKUHOHUPOBAHHOTO JI0CTYTIA.

4.2. JInumbie €a COTPY/HUKOB XpaHsTcs B ceide (3ammpaeMoM mkady) obueodpa3oBaTebHOI
OpraHH3alliy, PAcIoNIaras uX Ha MOJIKE B BEPTUKATBHOM I0JIOKCHHH, KOpELIKaMH Hapyxy.

4.3. Tpya0BbIC H MEIUIIHHCKHE KHIDKKH XPAaHATCS OTACIBHO B ceiide.

4.4, JlocTynl K JMYHBIM JIeTaM I€aroroB M COTPYAHHKOB 061meo0pasoBaTesIbHOM OpraHu3alu
MMEIOT TONBKO CEKpeTapb, CIEIHAIHCT [0  KajpaM, IHPEKTOp 00meob6pazoBaTeNbHON
opranmsauuy JHGO 3aMecTHTENHM JUPEKTOpa IpPH HCIIONHEHWH O00g3aHHOCTEH JHUpPEKTOpa
o6mmeobpazoBaTeIbHOM OpraHH3aliH.

4.5. CucreMaTH3allisl IMYHBIX JEI IMENaroros M COTPYAHHKOB 00meo0pa3oBaTebHON
OpraHm3al|y MPOU3BOIUTCS B AN(aBUHTHOM IOPSJIKE.

4.6. JluuHble J€7a NEJIaroroB U COTPYAHHKOB 00meo0pa3oBaTe/IbHON OpraHH3alliH, HMCIOIIMX
TOCY/[APCTBEHHBIE 3BAHUS, MIPEMUH, HAIPATILL. YICHBIC CTENCHH M 3BaHMS, XpaHATCS HOCTOSHHO.
JlndEbIc feTa MEJAroroB M COTPYAHMKOB 00meo6pasoBaTelbHON OpraHu3aliH, 3aKOHICHHDIC
nenonponssojacTeoM no 1 suaps 2003 rona, Xpansres 75 ner, mocne 1 smsaps 2003 roxa — 50
ntet. JIMYHbIC JIe/a AUPEKTopa, TIaBHOro Gyxrantepa o6ieo0pa3oBaTebHON OpraHH3allil HMEIOT
[IOCTOSHHBI CpPOK XpaHeHHsi (B COOTBETCTBMM C llepeuHeM THIOBBIX yIpaBIeHYECKUX

JIOKYMEHTOR).

5. TlopsI0K BBIAAYH JHIHBIX eI BO BPEMEHHOE I10.1b30BAHNE

5.1. Bpigaua JMYHBIX A€l (OTJETBHBIX JOKYMEHTOB B COCTaBE JHIHOTO Jiefia) BO BPEMEHHOE
OJIb30BaHHE TPOM3BOMUTCA C paszpellieHHs IHMpPeKTopa 001meobpa3oBaTeIbHON OpraHu3aluy 1o
3asBICHUAKO COTPYIHHKA TOH OpraHA3alum.

52. Pabora (o3HaKoMiIeHHE) C JIAYHBIMH  JICIAMH MeJaroroB M COTPYJIHHKOB
obeo6GpaszosateILHOI OpraHu3alii NPOU3BOIUTCS B pueMHoill 1upekTopa. B konne pabodero
JHS CeKpeTaph WM CICIHATUCT IO KajpaMm ods3aHa yOeIuThesl B TOM, YTO BCE JIMYHBIE J€ia,
BBUIAHHBIE BO BPEMEHHOE MO0/Ib30BAaHHE, BO3BPAIICHBI Ha MECTO XpaHeHHss H €cTh JIH
HEOOX0MMOCT JUIs IPAHSITHS MEP K HX BO3BPAUICHUIO MM PO3BICKY.

5.3, PaKT BbLIAYH JTMYHOIO Jeiia (PHKCHPYETCs B KOHTPOIBLHOM XypHAIIE.

5 4. VabgTie OTIEIbHBIX TOKYMEHTOB U3 JIMYHOTO Jielia MPOU3BOJUTCS ¢ paspellIcHHA JIIPEKTOpPa
061meoOpa3zoBaTebHOR  OpraHu3aliK ¢ o(OpMIIEHHEM COOTBETCTBYIOIIEH 3amMuCH B rpade
«ITpumeuanue» BHyTpeHHeﬁ OIHUCH. HDH BpPEeMEHHOM H3BATHM JOKYMCHTA Ha €ro MeCTo (Men{ﬂy
HCTAMH COCEMHMX JOKYMEHTOB) BKJIAIbIBAETCA CIPABKA-3aMCCTHTE/Ib C YKa3aHHCM JaTbl H



[IPUYHH U3BATUS, C TIOANHCHIO JIMILIA, BBIJABIICTO JOKYMCHT, H ITOAIIHNCHIO JIKLA, MIOJY4UBLICTO €TI0
BO BPEMEHHOE I10JIb30BaHHC.

6. Odopm.ieHHe THYHBIX /11 Iepe/l caajeil B apXHB
6.1. Odopmienue JIMYHBIX [ IS epe/iayk B apXUB IPOU3BOJUTCS CIEIHATHCTOM 110 Kajgpam
001eo0pasoBaTeIbHOl opraHu3aluy. JTa IPoue/ypa BKIIOYACT:

o moaumBKy (mepemuier) jena (OpHa namka He MOXET coiepxkarb Oolee 250 1ucToB NpH
muprHEe Kopemka He Gosiee 4 oM. Ecim joxymenToB Goiblie, TO 0pOPMIAIOT HECKOIbKO
TOMOB (4acTeil)):

« yTOUHEHHE HyMepamuu JHcTOB Jena (Bce mmcThL, KpoMe JHMCTa € 3aBEPUTEIILHOM
HAMUCBHI0 ¥ YHCTBIX JIUCTOB, HYMEPYIOT apaOCKUMH HUGpaMd B IIPaBOM BEPXHEM YLy
JIUCTA);

s COCTaBJICHHE JHCTa-3aBepuTels (mpuioxenue Ne 8);

« cocTaieHHe (yTouHeHHe) BHyTpeHHel omicd (KommuecTBo JIMCTOB BO BHYTPEHHEH OIUCH
YKa3bIBAIOT B JINCTE-3aBEPHUTENIC);

.«  BHECeHHe YTOUHEHMH B PEKBH3IUTH! IHIeRoll obnoxku jena (Ha obmoXKe yKa3blBatOT
MOJHOG ¥ COKpAaUgHHOE HaMMeHoBaHHE 0OmeoOpa3oBaTeNbHOH — OpraHu3alui,
HAMMEHOBAHUE CTPYKTYPHOI'O IOApa3JICICHNs, HH/IEKC Jiea 110 HOMEHKIATYpe e/, HOMEp
ToMa (YacTH), 3aroJI0BOK Jela, KpaiiHue JaThl Jiela, KOJHYECTBO JIMCTOB B JICIE, CPOK
XpaHeHus Jiea, apXMBHBIH MIHPp 1ea).

6.2. JlucT-3aBepuUTENL JI€Ja JODKEH MOAMHCATh €ro COCTaBHTEIb, TPH 3TOM  JEIacTCs
pacidpoBKa JOJKHOCTH W IOJUIHCH, NpOcTaBisieTcss jara. B nmcre-zapeputene nudpamMu u
MPONHCEID  YKa3pIBACTCI KOJIHYCCTBO JHUCTOBR B JIAHHOM Jejie. OTMedaroTCsd OCOGEHHOCTH
OTJEIbHBIX JOKYMEHTOB (4epTerku, (ororpadun, pECYHKH H Ip.) H (U3NIECKOr0 COCTOSHMUS
JIOKYMEHTOB (IIOMapKH, Hepa30OopyYMBBIL TEKCT, NOPBAHHBIC JHCTBI U ap.) [[punoxenne 20
ITpukazy ot 24 nexa6ps 2020 roga Ne 199]. B npouecce Henob30Banms apXHBHEIX TOKYMEHTOB B
JHCTe-3aBEPHTENE JICTAIOTCA COOTBETCTBYIOLUINE OTMETKH.

6.3. C iespio obecriedeHns COXPaHHOCTH JHYHBIX JIeJl PEKOMEHIYETCS:

e  OGBeMHATh HHIMBALYATBHBIE IHYHBIC Jiea YBOJCHHBIX COTPY/HHKOB B OJIHY OOIOKKY
(0OBbeIMHEHHOE JIENI0) ¢ TAKHM pacdeToM. 4To0Bl o0beM jena (TOMa) HC MPEBbILIAL 250
JIMCTOR (IIyTeM CIIMBKH MATEPUaIOB HHAMBHIYANBHBIX /1€ 110 TO/aM YBOILHEHNS):

« pacrosiaraTh MaTepHajbl WHIMBHIYAJIBHBIX 1€ B NpElenax J1eia (Toma) B an(aBUTHOM
nopgke (Mo(paMuIBHO), OT/ENd MaTepHaIbl, OTHOCAIIMECA K pasHbIM HHAHBHAYATLHBIM
JleaM, YHCTBIM JIHCTOM OyMarH ¢ yKa3aHHEM Ha HeM (aMMIIMH, UMCHH M OTHECTha
COOTBETCTBYIOIEIO YBOJECHHOTO I€Jarora W  COTPYJHHKA 06eobpazoBaTenbHOI
OpraHH3alldu;

e cHAGKaTh Kaxjgoe obbeaMHeHHOE Neno (ToM) BHYTPEHHEH ONHUCHIO C NEPEIHCICHHEM
(amunuii, UMEH W OTYECTB M YKasaHHCM HOMEPOB CTPaHHMI, B IpejeliaX KOTOPBIX
PACIOJIOKEHBI COOTBETCTBYIONIHE JOKYMEHTBL.

6.4. [lepesaua THYHEIX JIe] B aPXUB OCYIIECTBIISETCS HE MO3HEE TPEX JIET [OCIC 3aBCPIICHIA HX
B JCJOIPOM3BOJACTBE B COOTBETCTBMHM ¢ rpadukom. Ilpe/BapuTeNbHO CEKPETAPEM M
CTIENMATHCTOM IO KaJpaMm TpoBepsieTcs MOJHOTA M MPaBHJIBHOCTH NOArOTOBKH JMYHBIX NI K
nepeaade. BLIABICHHBIE IPU NPOBEPKE HEJOCTATKA yCTPAHSIOTCA CEKPETApEM WM CIEHAIUCTOM
no xaapam. Ilepegata u nmpueM HpPOH3BOAATCSH MO OMMCH C [MPOCTAHORKOH OTMETOK O HATHYHH

JIMYHBIX JCJI.

7. OTBeTCTBEHHOCTD
7.1. Ilemarorn ¥ cOTpyAHHKH o00meoOpa3oBaTebHON OpraHu3aly 00s3aHBl CBOEBPEMEHHO

MPeCTABIATE CEKPETAPIO HIIH CIIEHUATUCTY MO KajpaM CBCICHUA 00 H3MeHEeHHH B IIEPCOHAJIBHBIX
JAHHBIX, BK/IIOUCHHBIX B COCTAaB JIMYHOTO JIEIa.
7.2. PaboTo1aT¢)ib 00CCICUHBACT:

* COXpPaHHOCTb JIMYHBIX Je1 TeJaroros  d - COTPYAHHKOB o0nieo6pa3zoBaTesIbHOM

OpraHu3alluu;




+  KOH(MJICHIMAJILHOCTD CBEJICHUH, COZNEPKANMXCS B JIAYHBIX nejiax  Iejaroros u
COTPY/IHMKOB.

8. IIpaBa paGoTogaTe/s H pabOTHHKA
8.1. Jlns obecreueHus 3alIATHI [EPCOHATBHBIX JAHHBIX, KOTOPBIE XPAHATCS B JIHHBIX JI€Iax
IeJlarOrOB W COTPYIHHKOB 00Ie00pa3oBaTeIbHOH OpraHd3alyy, Nefarors M COTPYIHMKH
061e06pa30BaTENbHO OPraHu3aliH EMEIOT IpaBo [4, cTaTbs 89]:
«  [OJIYYATH TOJHYIO HH(GOPMALMIO O CBOHX IEPCOHATBHBIX IaHHBIX H 00paboTKe 3ITHX
JIAHHBIX;
*  [OMy4uTh CBOOOHBIH JOCTYI K CBOMM NEPCOHATHHBIM JaHHBIM;
» IIOJIYYHTDb KOIIUH JOKYMEHTOB, XpaHHHI.HeCﬂ B JIMYHOM JI€JI€ U COACPIKaIlnue ICPCOHAIBHDBIC
JIaHHBIE.
« TpeGOBAaTH MCK/IIOYEHHs HJIH HCHPABJICHHS HEBEPHBIX W HETOIHBIX MEPCOHANLHEIX
JIAHHBIX
+ tpefoBarh 00 W3BEIIECHHH BCEX JIHI, KOTOPHIM paHce ObLIH COOOMICHBI HEBEPHLIC WM
HeIIo/IHble TepCOHANBHBIC JAHHBIE IEJATOr0B H COTPYAHHKOB 0O0IICOOpa3’oBaTe/IbHOH
opraHu3aiiy, 060 BCeX MPOM3BEJCHHBIX B HHX HCKIIOHEHHAX, HCIPABICHUAX MM
JIOTIOJTHEHMSIX.

8.2. PaboTo1aTE/Ib UMCET IIPABO:
« oOpaOaTbiBarh EPCOHATBHBIC [AHHBIC NENAroroB U COTPYIHHKOB 001e00pa3oBaTeIbHOM

OpraHu3alHy, B TOM YHCIIE H Ha NIEKTPOHHBIX HOCHTEIAX;

e 3anPOCHTH OT IIEJaroroB U COTPYJIHHKOB 00meo0pa3zoBaTe/ibHOH Opranu3anyy BCo
HeOGXOMMYI0 HHPOPMAIMIO JUs BEJCHHS JHMYHBIX Jed M 00paOOTKA HEPCOHATBHBIX
JIAHHBIX.

9. 3aK/II0MUTEIbHDIC I10JI0KCHH
9.1. Hacrosimee ITojiokeHre 0 TOPAAKE BeleHHs JITIHBIX J€J paGOTHHKOB SBIIACTCS JTOKANLHBIM

HOPMATMBHEIM AKTOM, MpHHUMaeTcs Ha lle1arornieckoM COBETE LIKOJIbLL H yTBepXKaaeTcs (1mbo
BROJMTCS B JeHCTBHE) MPUKAZoM JUpeKTopa 001eodpasoBaTeIbHON OpraHi3aliy.

07 Bce H3MEHeHHs W JONOJHEHWS. BHOCHMble B Hacrosmee IlosokeHue, oopMiitoTCs B
IMCHMEHHOH (opMe B COOTBETCTBHH JCHCTBYIOIMM  3aKOHOAATE/BCTBOM Poccuiickoi
Qe 1epaluH.

9.3. I[lOJIOKCHME © IIOPAAKE BEJACHHA JIHYHBIX /el PpabOTHUKOR o6meo6pazoBaTeIbHOH
OpraHM3alMK PUHEMAETCS HA HEONPE/ICNICHHBIH CPOK. M3MeHeHU ¥ A0moaHeHHA K [lonoxeHuio
[IPUHEMAIOTCS B OPSJIKE, MPETyCMOTPEHHOM I1. 9.1 nacrosiero [lonoxeHus.

9.4. Tlocie mpunsitua lonoxenus (WIH H3MEHEHHH H JIOTIOJIHEHWH OT/IEJIBHBIX MYHKTOB H
pa3/Ie/IoB) B HOBOH PeJaKIliy TPe/Ibl1yIIas Pk aBTOMaTHIECKH yTpauuBaeT CHUILY.



XKypHan yuera TMUHBIX A€

Mpunoxerne Nel
K MOJIOKEHHK O NOPAAKE BEAEHUA

JIMYHBIX Jie)1 paboTHNKOB

Ne Hara @ampius, | Tabens- | JomkHocTs | CTPyKTYp- Jarta u Hara u [Mpumeua-
n/ oopmne- HM4, Hblit (npodpec- HOe HOMEp HOMEp HHE
N | HuA AMYHOTO | OTHECTBO HOMep cus, noapasne- npukaza npHKasa
aena mejgarora u crieuHank- JieHue (pacnops- (pacnops-
COTpYAHHUKA HOCTB) HKEHUA) 0 KeHUs) 0
nejarora v npueme npekpatue-
COTPYIHHKA menarora u HUU
COTpyZAHMKA | (pacropie-
Ha paboty HUM)
TPYAOBOTO
JI0roBOpA €
neaarorom
COTPYAHUKOM
(yBonnue-
HUH)
2 3 -+ 3 6 7 8 9




TMpunokenne Ne2
K MOJ0MKEHHUIO O MOPAIKE BEATHUA
AUUHBIX e paboTHHKOB

O610KKa JIMYHOTO Jaeia

dou Ne

Onucek Ne

Jleno Ne

HHaeke aena

(Ha3paHue obpasoBaTeIbHON OpraHIaL)

JIMYHOE JIEJIO Ne

(3ar01I0BOK J€Na)

Jlata Havama

Jlara OKOHYaHHA

Ha JIACTAX
Xpalurhk aeT
dony Ne
Onuce Ne

Tleno Ne




IMpunoxkenue No3

K MOJIOKEHHIO O TIOPAAKE BEICHHA

BHYTPEHHA OITUCH
JOKYMEHTOB Je/1a Ne

JMUHBIX A€ padOTHHKOB

Ne Nujexc Hara Hazpanue Homep [Ipumeyanus T
n/m JOKYMEHTa JOKyMEHTa JOKyMEHTa JIUCTOB
nena
Hroro: JIOKYMEHTOB
(wihppani i NPOMKCHIO)

KoJmuuecTBO JHCTOB BHYTPEHHCH ONHCH

(uudpamu 1 MPOMKCHIO)

OTBeTCTBEHHBIN 32
Ka/[pOBBIH Y4eT:

(110/1NHCB)

« » 202 roma




INpunoxenne Ned
K MOJIOKEHHUIO O MOpAIKE BEIEHNUA
THYHBIX €1 padOTHHKOB

®.1.0.

JIOJKHOCTh

Tnanoe neno Ne

JlaTa 03HAKOMJICHMS I€1arora
1 COTPYHHKA C JTNYHBIM

Iloumch negarora v
COTPYIHHKA

OTMeTKH, TpUMEYaHHs,
zaMedaHusl

JIETIOM




OrTMeTKa 0 pe3yJibTaTax exe

TMpunoxeHue N5

K MOJOKEHHI0 0 MOPAIKE BEEHUA

H HaJJHYHS JUYHOro 1eJ1a

AUYHBIX Jej padOTHHKOB

roHOIi NPOBEPKH COCTOSIHHA

®.1.0.

JIOmKHOCTD

JInanoe geio Ne

Jlara pOBEPKH

& . M.0. wicHOB IToamucy WICHOB
KOMMCCHH KOMHCCHH

Pe3ynpTar HpOBEPKH




.

Mpunoxkerue Neb
K [TOJIOEHMIO O Tops/Ke BEACHHA
JAMUHBIX 1€ paboTHHKOB

JIMYHBIil JUCTOK 1O Y4eTy KaJpoB

1. damunus

NUms OT4ecTBO

2. ITon

3. To/1. YHCII0 U MECAL pOKICHHUA

4. MecTo poKACHUA

(ce:t0. JIeperHsL, TOPO/L. PaiioH. obnacTh)

5. I'pak1aHCTBO

6. O6pazosanue

[ Hassanue dakybTeT Ton Ton Eciu He Kakylo |
y4eOHOro I [OCTYIUICHUS | OKOHYAHHS | OKOHHHIL TO | CIIENHAIBHOCTE

3gBeleHNsd M €T0 | OTAC/ICHAC WM yX0/1a ¢ KaKoro Oy B
MeCTOHAXOKICHHE Kypca yuren | pesylbTare
OKOHYAHMS

y4aeOHOTOo

3aBe/ICHNS,

ykazaTh Ne

JUrioMa |t

| yZoCTOBEpeHHS

7 KakuM# UHOCTPAHHbIMH S3BIKAMH BJIAjIeCTE

4________,____——'-__'______——

(uMTACTE 1 [ICPEBOANTE CO CAOBAPEN. auTaeTe 1 MoKeTe OOBACHATECA, BIAJCCTE ¢B00OIHO)

8. Vuenas CTeNeHb, yICHOC 3BAHNE

9. Kakue uMeeTe Hay4HbIE TPY/IBI H wiobperemsst _______ ——————

10. BoimonaaeMast pabota ¢ Ha4ala Tpy/A0BOH JIEATENBbHOCTH (BKJIIOYAS yueby B BBICIIMX H
CPEIHIX CHCIHAILHBIX yueOHBIX 3aBEJCHUAX, BOCHHYIO ciyx0y 1 pabory 110 COBMECTHTE/IBCTBY)



Mecsii 4 TOJ JIOTKHOCTD C yKa3aHHEM yIpeRJACHHA, MecToHaX0XKICHHE

HOCTYILIEHHS yXxoja OpraHu3aLH, TPEIPHATH, a TAKKE yupeKIeHH,
MUHFCTEPCTBA (BEIOMCTRA) OpraHm3alum,
npepuATUs

L

11. IlpeGriBanue 3a rpanuieii (pabota, cTyskeOHas KOMaH/MPOBKa, MOe3/IKa ¢ neneraiueii)

Mecsil H IO | B kakoii cTpaHe [lenb npeOpiBaHuA 32
C KaKkoro 10 KaKoe | rpaHunei
~ BpemeHH BpeM }
B |
12. YyacTH¢ B BEIOOpHBIX OpraHax
MecTo BHIOOPHOTO Haspanue BpioopHoro | B kauecTse KOro T'ox
oprasa oprata BHIOpaH w30paHusl | BBIOBITHS

13. Kaxue nMeeTe IPABUTEIHCTBCHHBIC HArpajibl

Korja 1 KeM Harpak/IcH

14. OTHOLIEHHE K BOMHCKAM 06s3aHHOCTSAM ¥ BOMHCKOE 3BaHHC

CocraB Poj BolicK

lKomaH,‘mmﬁ. [OANTHYMCCKHIT, AAMAHICTPATHBHbIL TEeXHHMCCKHIT 1 T. 1)

15. CemeiiHOE [TOJIOKECHHE B MOMEHT 3aroJIHEHHAS JIMYHOTO JIUCTKA

(w/1eHbI CEMBH. C yKa3aHueMm Boepacm}

16. Jlomansui aapec

17. O6s3y10ch CBOEBPEMEHHO H3BCIIATD 060 BCEX W3MEHEHHAX JAHHBIX, BKIIOUCHHBIX B JIMTHBIA

JIUCTOK TI0 YUETY Ka/JpoB.

« » 202 rona




[TpunoxeHue Ne7

K MOJIOKEHHIO O nopsake peJlIeHNuA
JIMYHBIX AC] paﬁOTHHKOB

AHKETA

damvus

Jlara poxkIeHus

Ll

‘T I"'pax1aHCTBO (eci M3MEHSITH, TO YKaKHTE,

KOT/Ia H 10 KaKoi IPHUUHE)

2. OGpasosanue, ydueHas CTEICHD (korza H

Kakue yueOHbIE 3aBE/ICHMS OKOHUMIH, HoMeEpa

qumiomos). CrieruaibHOCTE 1 KBaHHKALHSA
[0 JUILIOMY - |

3. Kaxkamy MHOCTPAHHBIMH S3bIKAMHA U SI3BIKAMH

naposos Poccuiickol deeparuy BIAICETE U B

kakoif  crememm  (uuraere M MOXKETE

LOGLHCHﬂTbca. piiajieeTe cBOOO/HO)

4. Bumonusemas padoTa ¢ Hata1a Tpy/10BOi1 JIeATENLHOCTH (BKTI0Yasl BOCHHYIO ciyx0y 1 padoTy

10 COBMECTHTEILCTBY)

- Mecsiit 1 1ot | JIo/mKHOCTD C YKa3aHHEM yupexKACHU, ‘ Mecmnaxmmeﬁm
[ocTymienus | yXona opraHH3alliy, IPSNPAITHS, 8 TAIKE yUpeIKIEHHS,
MUHHCTEPCTBA (BEIOMCTBA) opraHu3aL#H,
peIpusATaA
5. Baum 6;u3Kie pOJCTBEHHAKH (:keHa, My, OTCIl, MaTb, Oparbs, CECTPhI)
CreneHb @amus, AMA, lox MecTo paboThl, Agpec MecTa
pOACTBA OT4ECTBO PO ICHUS JOJDKHOCTD JKUTEIbCTBA
__4_____—_4_____L—A______,_ e
I ke

6. JlTomanHni aapec 1 HOMEP tenepoHa

7. Tlacnopt WM JOKYMEHT, €TI0 . DR SESESEE S

(HOMEP. CEPHA. KEM 1 KOrAa BblaH)
8. JlonoTHUTENBHBIE cBejeHHs, KOTOPhIC Bbl JKej1aeTe cOoOLHUTE O cebe

10. Ha xaKoii ypoBeHb 3apIuiaThl Boi pacchTblsaeTe?

« 202 roaa - HEtsi=a

TN

(1OKHOCTH OTBCTCTBEHHONO 32 KapOoBHIil yHeT) (MOAMHEE) (paciundpoBKa NONHCK)



JINCT-3ABEPUTEJIb
nesa Ne

B jieJ1e MPOLIUTO ¥ MPOHYMEPOBAHO

TMpunoxkenie N8
K MOJIOKEHHIO O MOPALKE BEACHHA
JAMUHBIX Jes padOTHUKOB

JACTOB

(umdpamut 1 NPOIHCHIO)

¢ Ne 1o Ne , B TOM HHCJIE:
JUTEpHBIE HOMEPA JIACTOB
npomyIIeHHBIE HOMEpa JIMCTOB
+ IHCTOB BHYTPEHHEH OIHCH JIACTOB
OcoGenHocTH (PU3NIECKOro COCTOSIHUA U Howmepa JTHCTOB
(popmMupoBaHUS JIC/IA
OTBETCTBEHHBIH 32
KaJIpOBBIi y4eT
(no;uucs) (pacundpoBka [O/NHCH)

« » 202 rona




